











Common technologies used in teaching

This handout will give you a guide to some common technologies which can be used in teaching. These different types of technology will be discussed in this course and there will be practical sessions on using each technology during the workshops. Each description includes a link to an example of the technology used in a teaching context.
Word processing (e.g. using Microsoft Word)
Word processing simply means creating a text using a computer. The text could be complicated and feature images, graphics and tables, or a simple letter or poster. It could be for study, work or for personal use. Word processing software has become integral to life, work and study and the most commonly used word processing software is Microsoft Word (​http:​/​​/​www.microsoft.com​/​en-gb​/​office365​/​online-software.aspx?CR_CC=200038628&WT.srch=1&CR_SCC=200038628​). ‘Word’ can be used in hundreds of different ways to support teaching and you can see some examples at: http://languagebox.ac.uk/1840/ (​http:​/​​/​languagebox.ac.uk​/​1840​/​​) 
Podcasting (e.g. using Audacity)
A podcast is an audio recording which is broadcast, or published, over the internet. Usually, the term ‘podcast’ refers to a series of recordings made regularly available (such as recordings of BBC radio programmes available each week through their website); however, the term is also often increasingly used to refer simply to a single audio recording made available online. There are numerous ways of creating digital audio recordings – it is now possible to do through most mobile phones and home computers, but you can also use digital voice recorders and language laboratories. There are also a number of websites offering excellent, free software which will enable you to make audio recordings and edit them professionally (e.g. Audacity (​http:​/​​/​www.download-audacity.com​/​​)). You can download this software and use it immediately using your computer to record your voice. To see some examples of audio recordings made using Audacity, go to: http://languagebox.ac.uk/1817/ (​http:​/​​/​languagebox.ac.uk​/​1817​/​​)  Workshop 2 gives more information on how you can download and use Audacity.
Powerpoint
Powerpoint is office software produced by Microsoft and it is primarily used for giving presentations. It allows users to create slides, handouts and notes, and can incorporate all kinds of media such as images, videos, audio recordings, or animated cartoons. It is very useful software because it allows you to present a series of ideas in an interesting way. In the classroom, it can be used to present information but also for learning activities. To see some examples of Powerpoint in teaching, look at: http://languagebox.ac.uk/1841/ (​http:​/​​/​languagebox.ac.uk​/​1841​/​​) 
Authoring software 
Authoring software is used for creating online quizzes/games and online learning exercises. Such exercises can be done on a computer in class, or accessed by students independently on their own computers. There are several free online tools available which enable teachers to create appealing and useful activities for their students. One of the most popular is called ‘Hot Potatoes’ (​http:​/​​/​hotpot.uvic.ca​/​​). This software allows the user to create five different task types, including crosswords, gapfill exercises, quizzes, and matching exercises. It is very simple software to download and use. See some examples of Hot Potatoes exercises at: http://languagebox.ac.uk/1834/ (​http:​/​​/​languagebox.ac.uk​/​1834​/​​) 
The internet
The internet has become the first place that many teachers turn to in order to find good materials to use with their students. It can offer images, texts, videos, audio files, ready-made teaching activities, lesson plans, networks for discussion and support – everything that any teacher could wish for! However, while there is a wealth of material, it is always the case that quality and appropriateness needs to be checked before any internet resources are given to students – and teachers still often comment that they would like to adapt the resources they find for their own students (this is why the authoring software mentioned above is useful). Some examples of useful websites for teachers are: 
	For general searching: www.google.com (​http:​/​​/​www.google.com​) or www.yahoo.com (​http:​/​​/​www.yahoo.com​) 
	For images: http://photobucket.com/ (​http:​/​​/​photobucket.com​/​​)  or http://flickr.com (​http:​/​​/​flickr.com​)
	For ideas for teaching activities: http://www.primaryresources.co.uk/ (​http:​/​​/​www.primaryresources.co.uk​/​​)  or http://www.teachingideas.co.uk/ (​http:​/​​/​www.teachingideas.co.uk​/​​)
	Sites about language learning: www.studyinglanguages.ac.uk (​http:​/​​/​www.studyinglanguages.ac.uk​) or http://www.bbc.co.uk/languages/ (​http:​/​​/​www.bbc.co.uk​/​languages​/​​) 
Online repositories
Digital repositories are places on the web to store materials. They function as archives for resources, but many also encourage active engagement from users through comments pages/a discussion forum/blog or other communication methods. Digital repositories can hold all kinds of digital materials, including videos, audio files, text documents and online exercises. For example, YouTube, is a repository for videos, and iTunes is a repository for music and audio files. Most repositories allows users to view the content held on them directly, and also to download and save the files.
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